A search of theliterature should not excl ude sources published before 1966 (pre-MEDLINE) if they are pertinent to the curre nt manuscrip t.
Manuscript Preparation
Copi es: Submit one original hardcopy and three photocopies of the manuscrip t, along with a computer diskette whenever possi ble. (See further deta ils below regarding electronic submission.) The textofthe manuscript should be preceded by a title page and followed by references, figure legends, and tables. Also include four (4) sets of original figures . Keep another complete copy for your records .
Manuscript format: Type manuscripts double-spaced on white, 8-112 x 11" paper. Provide ample margi ns. Number pages consec utively and put a running head with the first autho r's last name and an abbrevia ted title (no more than 40 charac ters and spaces) in the upperright comer of each page .
Titl e Pag e: Include full title of the paper and thefirstand last names of each author, as well as hislher highest degree(s) attained and city. Include at the bottom of the title page the the name and address of the institution(s) where the work or study was done; the author(s)' affiliations; the name and address for reprint requests; source(s) of financial support or funding, if applicable; and, if the paper was presented at a meeting, the name of the socie ty, city and date.
Text: Use this sugges ted outline for the main body of the paper: Abstract, Introduction, Materials and Methods, Results, and Discussion. References, figure legends and tables should follow the text.
R eferenc es : Th ese must be typed doubl e-spaced and numbered consecutively in the order in which they appear in the tex t. Cover letter: Includ e a cover letter stating title, author(s), and corresponding author's name and e-mail address , postal address, office and home phone numb ers, and fax num ber.
Tables: Type tables doub le-spaced, numb er consec utively beginning with number 1, and provide a title for each. Limit size of tables and use only when they contain information not already in the text or figures.
It is the author!s)' responsibility to make certain that data/information in tables (or fig ures) agrees with data/information in text.
Figure legends: Provide a typed , double-spaced legend for each figure, numbe red to match the figure number. For photomicrographic materia l, indicate stain and magnification or use an interna l scale marker.
Fig ures :
• Send four complete sets of illustra tions, one for eac h copy of the manuscrip t. These are required whether artwork is submitted electronically or not. (See "Electronic submissio n" below for further instructions.)
• Suitable formats for photographs are slides or unmounted glossy prints. Line drawings and gra phs should be professionally drawn, photographed, and sent as slides or glossy prints. No dot-matrix or laser pr intouts will be accept ed.
• Do not send original artwork .
• Each figure must be identified on the back with the figure number, the first author's last name, and an arrow pointing to the top.
• Each set of figures must be in a seale d envelope labeled with the first author's last name and the title of the paper.
• Do not use paper clips or staples.
• Audiograms must be plotted according to ISO standards and must be in black and white.
• Illustrations must be no larger than 5 x 7".
• Color illustrations are enco uraged, and authors will not be charged fo r color . Authors may be charged for excessive numbers of blackand-white illustra tions.
• Photographs of recognizable persons must be accompanied by a signed release from the patient or legal guard ian that authorizes pub lication. Refer to patients by number. Real names orinitials cannot be used in the text, tables, or illustrations.
• Permission must be ob tained from the publisher of any illustrative materia l that has previously appeare d in print.
Electronic submission
Text. Ifthe manuscript is prepared on a comput er, please includ e the file on a floppy disk or CD and send it along with the hardc opies. Preferred file formats are Microsoft Word and WordPerfect.
Figures. Photographs , slides , and other graphic elements may also be submitted electronically, but copies of all illustrations (in the formats described above) must accompany them-for distributi on to reviewers and for sca nning should any problems occur with the electronic files .
Images sent electronically should be saved on a floppy disk, Zip disk, or CD as either a TIFffIFF or EPS file. Pref erred reso lution is 600 dpi (m inimum, 300 dpi). Do not submit thumbnail-size images , as enlarging them sometimes reduces their resolution below the acceptable limit.
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